MYPOS: CREATING THE PLAN OF STUDY

**Before proceeding, it is strongly recommended that graduate students consult their academic advisors** l

[

STEP 1: GENERAL INFORMATION

® To Access form:
o Login to MyFAU, click on “Graduate College” tab, then select your college.
o Under your name, click “Plan of Study”

e Click “General Information”

e Enter your Major by using the drop-down menus to select college, degree, and major.

® Enter Anticipated Graduation Term

® Select Thesis or Non-thesis option (if applicable). FOR EXAMPLE. SEE PAGE 2
1

STEP 2: PREREQUISITES/COURSES TO REMOVE DE-

® In this section, enter any courses that do NOT fulfill your degree requirements (such as prerequisites).
If none, skip to Step 3.

e To Enter Courses: Click Add Course”. Enter course prefix, number, and title exactly as it appears on

——
L
STEP 3: COURSES TO FULFILL DEGREE

e Enter courses already taken.
e Type course prefix AND number (example: ECO 6008)
e Enter course title exactly as it appears on your transcript.
e Enter grade, semester, year, and number of credits.

e Repeat for current courses, then future courses.

e For future courses: enter course substitutions, if applicable. ’—
I FOR EXAMPLES, SEE PAGES 3-4

STEP 4: RESEARCH COMPLIANCE & SAFETY

e Answer the 3 questions concerning your graduate research.

e |f “yes” for any, you will be directed to the Research Compliance & Safety page, with further instruc-

tions
FOR EXAMPLE, SEE PAGE 5

STEP 5: EVALUATORS

® Lists the required levels of approval.

® Select the “Notify me” box if you wish to receive notification emails of each evaluation.

r——
| FOR EXAMPLE, SEE PAGE 5

STEP 6: SUMMARY & SUBMISSION

® Review the summary to make sure all information is accurate.
® Click “Submit for Review” located at bottom.

e “Sign” your Plan of Study by checking the confirmation box, and click “Submit for Review.”

® Receive any warnings?
e The Compliance Check section shows you what issues, if any, need to be addressed.
e |f needed, go back to “Courses” section to edit course information.

® Click “create petition” to provide justification for any non-compliance with University
Requirements. When finished, click “Submit for Review.”

s
1 FOR EXAMPLES, SEE PAGES 6-7




To ACCEss THE PLAN OF STUDY . . .

e Login to MyFAU

e Click “Graduate Col-
lege tab”

e Select your college

Under your name, click
“Plan of Study”

&y/

1. Login to MyFAU

‘ My FAU  FLORIDA SATLANTIC UNIVERSITY.
b

Cenzen Ls
Bortal Admin

wiy logoed in,

Graduate C

ol eqe

Home

Library Help Green Pledge

My Courses  Students

2. Click “Graduate
College” tab

Outias

plan of study o= | Graduate College News o=E= |

Plan of Study & Graduation Deadlines:

To complete your Plan of Study, please select your

college below: Friday, September 14: Last day to submit Application for Degree to

the Graduate College

c Charles E. Schmidt College of Science Last day to submit Form 9, Revision to Existing Plan of Study, to the

Graduate College (if needed)

Charles E, Schmidt College of Medicin doctoral
College of Business
College of Education
College of Engineering and Computer Science
Christine E. Lynn College of Mursing

ELECTRONIC FORMS SUPPORT

3. Select your college

Policy & Procedure Updates

The Graduate College would like to r
aware of the following policy change
FAU:

Recency of Credits
o credit that is more than 10 years
university graduate degree Is award
degree. Credits trancferred into or a
considered earmed in the first semes
Individual graduate programs may h
limits.

Full-Time Graduate Student Enro

STEP 1: GENERAL INFORMATION

Click “General Infor-
mation.”

Enter your Major by using
the drop-down menus to
select college, degree,

and major.

Enter Anticipated
Graduation Term

Select Thesis or
Non-thesis option

",/

@ ® @ @ ® ©

@anzral Courses o Courses iz Research Evalusiore Summary
Infarmatian Remove Deficlencles Fuifll Degrae Comgllance
and Sassty

Missing Major

This plan of study does not have an assigned major.

Tao set the major for this Plan of Study:

College: Charles E. Schmidi College of Science (SC) [=] O
Degree: Master of Science (MS) (=] @
Major e~ | ©
General Information
Your major has been saved.
Please note: this changes your major for this Plan of Study only.
Thig does not change your actual major.
Mame: _Student _Testz £
Z Number: zoooooooz 9

Email Address: zzzGCEF Student2@fau.edu o

Mathematics £ Change

Fal =] EER =] @
=

O Thesis @ Mon-Thesis o

Major:
Anficipated Graduation Term:

Thesis/Mon-thesis:

="
=

Note: You can exit MyPOS

at anytime and return later—log out to save your changes.

2




STEP 2: PREREQUISITES/COURSES TO REMOVE DEFICIENCIES

and Safety

Use this section to —
Courses to Remove Deficiencies
enter any courses that

These courses will remove deficiencies or other stipulations. They will not fulfill degree requirements.

do NOT fulfill your
degree requirements

Institution £ Course £ Title £ Grade Semester  Year Credits
Florida Aflantic University ~ACG 6027 Financial Accounting Concepts |B [=] [Fall  [=]|2011 [=] 3 [«]

(such as prerequisites).

NOTE: Enter the course number in this
format: XXX 6000

If none, skip to Step
3.

To Enter Courses:

e Click “Add Course”

Courses to remove deficiencies:

Institution Course Title: Grade| Semester|| Year ((Credits

e Enter course prefix, Florids Atlantic University || SPN 2220 |[interim Span Lang/Culture 1 A Fal 2011 4 | =
number, and title Florida Atlantic University || SPN 1120 ||Beg Span Lang & Culturs A Spring || 2014 4 S

exactly as it appears on Florida Atlantic University | SPM 1121 ||Beg Span Lang & Culture 2 B+ || Summer || 2011 4 Edit

your transcript. Example 1. Used to fulfill foreign language requirement, does

not count toward graduate degree.

Courses to remove deficiencies: 3 credits

Institution Course Title Grade || Semester|| Year ||Credits

Florida Aflantic University [ FIM 8408 [|Financial Management A Fall 211 3 Edit

Example 2: Prerequisite course, does not count toward
graduate degree.

STEP 3: COURSES TO FULFILL DEGREE

Courses to Fulfill Degree

Please enter all the courses you have taken, are taking and plan on taking.

Course has been saved
Example of Completed Add Course

What type of course are you adding to this Plan of Study? £

Course List

) completed course ' Current course ' Future course

Completed courses: 19 credits

Institution Course Title |Grade|
Florida Aiantic U i 8227 ||clobsl of Mgmt A Spring [[2012]
Florida Atlantic University][MaN 6245 [Orgenizstionsl Behsvior B Spring [[2013]
Florida Atlantic University|[ACG 8898 ||Acctng Fraud Examintn Concepts 5+ Fall (2011
Fiorida Atiantic U i a5 Wsrkating Mgt 2 || summer [2012]
Florida Atiantic University| GES 8221 ||[Executive Forum s Fail 2011
Florida Atlantic University|[AGG 6215 [adv AnalysisiAppl of Acct Data B Spring [[2013]
Fiorida Atiantic University | GES 6215 ||Graduste Business Communications. B Fai [2o11

Current courses: 12 credits

Institution Course Title Semester| Year |Credits

Florids Atlantic University [ 1SM 5025 |[Mgmt Info Systems & Tech Fall 2012 3 [fEan
Florids Adlantic University |[ACG 8475|[4dv Accntng Information Systms Summer 2011 3 e
Florids Adlantic University |[MAN B514][internationsl Business Opertns Fal |02 = Jem
Florids Atlantic University || FIN G206 |[Seminar in Adv Financisl Mgmt 0 EE E B

Future courses: 9 credits

Institution Course Title Semester| ’E‘ Credits | ,_

Florida Atlsntic University |MAN 6721 [Slobsl Business Strategy [summed 201a] 2 =
Florida Atisntic University |MAN 8921 (Spacial Topics Spring| 2012 3 | =an
Florids Afisntic University | ISM 6058 [Web-Based Business Development (3credits)

Florida Atisntic University | MAN 8501 [Operations Management Spring[ 2012 = | =ax

Total Courses: 14 - Total Credits: 40




STEP 3: COURSES TO FULFILL DEGREE CONTINUED . . .

Courses to Fulfill Degree

S S S A S S I
1

1. Enter courses already
taken.

Add Course - -

o NOTE: Enter the course number in this format:
e Type course prefix What type of course are you adding to this Plan of Study ™ XXX 6000
AND number

(example: ECO 6008)

Institution £ Course © 0 fite O :
Transfer institution name  RMI G000 Sample courge

Course has been saved

e Enter course title
exactly as it appears

on your transcript.

rses: 3 credits

Cumpleted 4
Institution —‘ Course Title Grade || Semester| ’E‘ Credits I_‘
Florida Aflantic Liniv. '5ﬂ GES 3215 || Graduste Business Communications s Summer \ﬂl ] Iﬂ‘
Total Credits: 0

e Enter grade,

semester, year, and

number of credits.

2. If a transfer course,

DOCTORAL STUDENTS: If applying credits from
your master’s degree, select the option, “This

change the Institution
field from FAU to the other

college/university. course is part of a separate Master’s degree.

3. Repeat for current
courses, then future

courses.

1. If you have
more than one
course substitu-

Institution & Course &7 Title W? Semester Year Credits
Future Courses: Sping [=] (2013 [=] tion, click “Add.
L4 Enter course prefix, Are there any courses that can substitute this courses Q @
number, and title. //
Institution Course Title Credits | T
Florida Atlantic Liniversity ISM 5058 \Web-Based Business Development 3 El Edd i’
Course substitutions? | Add Course and Subsitute(s) |

Example:

If the course is an elective
and there are two or more
electives that you may

choose from.

-

| 2. Once all substitutions
are entered, click “Add
Course and Substitute(s)”




STEP 4: RESEARCH COMPLIANCE & SAFETY

Answer the 3 ques-
tions concerning your

graduate research.

If “yes” for any, you
will be directed to the
Research Compliance
& Safety page, with
further instructions.

Research Compliance and Safety

Please answer the following questions to the best of your abilify considering your current state of
degree completion. This form will not be accepted by the Graduate College if any question is left
unanswered. If you answer "vYes” to any of the questions below, you will be redirected to the Research
Compliance and Safety Form.

My research involves (or may involve} human or animal subjects for which IRE or IACUC
approval and training are required.

5/

My research involves (or may involve) intellectual property for which FAU may assert its nghis fo
ownarship.

@ No () Yes

My program of study requires (or may require) Environmental Health and Safety training.

@ No () Yes

[ Now|

STEP 5: EVALUATORS

Here you will see the
required levels of
approval.

Note: Some programs
have multiple advisors
to choose from. Select
your advisor from the
provided list.

Select the “Notify me”
box if you wish to
receive notification
emails of each evalua-
tion.

Your Plan of Study will require approvals from all of the evaluators listed below.

‘ Advisor

(Name)
‘___—/ Motify me whean my plan of study has been evalusted at this level
[

Graduate Program Chair
(Name)
Motify me when my plan of study has been evalusted at this level

Academic College Dean

(Name)
Motify me when my plan of study has been evaluated at this level

Graduate College




STEP 6: SUMMARY & SUBMISSION

Review the summary to
make sure all information

is accurate.

To go back and revise
any information, click on
the section icon.

To submit your Plan of
Study, click on the link at
bottom, “Submit for Re-
view.”

If the Submit for Review
button does NOT show,
see “Compliance
Check” (next page).

Then “sign” your Plan of
Study by checking the
confirmation box, and
click “Submit for Review.”

IMPORTANT:

Your Plan of Study
has not been submit-
ted until you receive
this confirmation
(green box).

SvaiLatn summary

Ganzra Courzzs o courszs o Resesren
Information Femove Deficlencies il Degree Compllance
sno Sataty

General Information

Course Summary
Completed courses: 19 credits

Institution Course Titie |crade| semester]

Fionida Atiantic University|[Man 8937|[Global Environmens of Mgme A ][ senng

[Fiorida Atiantic Universi e248][o ional Behavier & || sedng
Florida Atiantic University[[40G 8858][Acstng Fraud Examintn Soncests 5+ Fal
Fiorida Atiantic Universit ez Markating Mgmt Summer

Fionida Aantic Universiy]|Ges ea21|[Executva Forum

[Florida Atiantic University|[ACG 6215|[Acw Ansiysis/Aopl of Acct Dats

Fioris Atantic ur

a2 Business Cammunications

|semester]

Institution

Course Title

Florida Atlantic Univarsity || 15M 6028 |[Mgmt info Systems & Tech Fall
Florida Atlantic University [|ACG e475][adv Accning Information Systms Summer,
Florida Atlantic University |[MAN 6614][internationsl Business Operins Fall

Florida Atlantic University || Fiti 8305 [|seminer in Adv Financial mgmt Fall

Future courses: 9 credits
[Sommed2012] 3 [ o
zma‘ E)

Institution

Fioncs Arte Unversty [WAN 5721[50s Bomness Seoemy

[Spring] Ear

N

To Submit your
Plan of Study,

CLICK HERE

If Submit for Review button
does NOT show, see
“Compliance Check”

@ach | Davie | Fort Lauderdale | Harbor Branch | Jupiter | Treasure Coast

© 6 0 6 & O

Gapars! CourE2E 1o COUMESs to Reggarch Evalustars
Informanan memove Dansiencizs Fuinll Dagrag Comglianca
and Sataty

Submit for Review

SUmMmary

Thiz plan of study is ready to be submitted for review.
Check the confirmation box and click the button below to submit it now.

i:i | am authorized as a form initiator (student or advisor) to submit this Plan of Study for review._ |

have completed this Plan of Study as accurately as possible fo the best of my knowledge. By

submitting, | am fully aware that the Plan of Study will be locked from editing. the appropriate people

will be notified automatically and the evaluation process will start.

L/

‘ / Submit for Review

Plan of Study

This plan of study has been submitted for review. There will now be a thorough

evaluation of thig plan of study.

If you receive either of
these warnings:

L Q

SEE “Compliance Check
NEXT PAGE. ..




COMPLIANCE CHECK

The Compliance Check
section shows you what
issues, if any, need to be
addressed.

If needed, go back to
“Courses” section to edit

course information.

Click “create petition” to
provide justification for

any non-compliance with
University Requirements.

After all petitions have
been entered, click
“submit for review.”

IMPORTANT:

Your Plan of Study
has not been submit-
ted until you receive
this confirmation
(green box).

© 6 O 6 & O

Gameral Cours=e {o Courees io Ressarch Evaluaire Summary
Infonmaton Ramove Dafiziancig N Fulllll Dagrag Comgliancs

=nd Satsty

Compliance Check

These are the current issues of this plan of study. The red "X" shows an item which must be resolved
before the form is submitted for review. The yellow "!I" shows a warming which we recommend you

address with a petition for the item. Only plan of study initiators (not evaluators) can submit a petition
for an issue.

: Petiti R ired
0 Course Level Requirement S

The level of a course determines whether it is an undergraduate or graduate course and whether it
iz an upper-division or lower-division course.

Courses at the 1000, 2000, 3000, and 4000 levels are undergraduate courses. Those at the 1000
and 2000 levels are considered lower-division courses; those at the 3000 and 4000 levels are upper
-division courses. Courses at the 5000, 5000, and 7000 levels are graduate courses.

The following do not fulfill degree requirements.

EDF 23430 ED Measurement & Ewaluation {course level must be 5000 or higher)

//4 Create Petition__ |

n | Dania Beach | Davie | Forl Lauderdale | Harbor Branch | Jupiter | Treasure Coasl

Plan of Study

Thiz plan of study has been submitted for review. There will now be a thorough
evaluation of thiz plan of study.




